


PUBLICITY  OFFICER SUMMARY
Develop club branding and promote sales of club kit & other branded products
Obtain club sponsorship
Assist the Club Social Secretary to plan/organise social events for the club

Role & Responsibilities of the CLUB PUBLICITY OFFICER
Who will I be responsible to?	
The Club Committee	
What is my role?
1. To raise the profile of the club locally (in the community) and in the county
2. To be available to talk to / build a relationship with the local media
3. To optimise the profile and information available to all on the club website
4. To co-ordinate weekly match reports for all teams and age groups to be forwarded to the local press

What else can you tell me about the role?
1. It is essential to have good communication skills and an ability to produce informative and interesting match reports, press releases, etc
2. Regular access to a fax, telephone and computer are necessary
3. Training courses are available through the Sport England ‘Running Sport’ Programme
4. Attend the Committee meetings as required and AGM 
5. To work closely with the Development officer

How much time will I need to give to the role?
Approximately three hours per week.
What tasks are involved?
Tasks will include:
1. Produce weekly match reports for inclusion in the local paper
2. Produce the Club Newsletter twice a season
3. Produce general interest stories about the club for local press
4. Ensure that the club is featured in locally produced sports magazines
5. Presenting an end of year report to the AGM
6. 
7. Please remember that responsible delegation of responsibilities is a recognised form of good management!
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